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Core Competencies

M Networking - Microsoft Azure x @ Core Competencies X + = -
& C @ localhost:64870/HRSmart_Paperless_Enterprise/Recruitment/Dir_CoreCompetencies.aspx a = % % 0O
[#Core Competencies
Inquiry/Reports <
Competency Code Competency Name Competency Description Experience Fla
Internet Application < petency P y petency P P 9
® Yes O No
Setup 4 P
Job Mapping to Position Recruitment Flag Appraisal Flag Training Flag Interview Flag
. ® Yes O No ® Yes O No ® Yes O No ® Yes O No
Core Competencies
Experiences Competency Type Sort Key
o) . -
Job Profile i -
Core Compt.atenmes Certification
and Skills
Fleet ¢
Travel ¢

Talent Card Succession

Planning < Cancel -
Search Reset

Excel Export

Competency Competency Name Competency Description Experience Job Interview Appraisal Training Competency Edit Delete
Code Flag Profile  Flag Flag Flag Type

Flag
1 We focus on patient's genuinely cares about people and their No Yes No Mo No Core P

wellbeing, and everything  problems is willing to help and demonstrates
follows - Compassionate  real empathy for others

2 \We focus on patient's makes patients / customers and their needs No Yes No No No Core £S5 K
wellbeing, and everything  a primary focus of one’s actions. seeks



Job Profile List

M Networking - Microsoft Azure X @ Job Profiles X + W = *

&« c @ localhost:64870/HRSmart_Paperless_Fnterprise/Recruitment/Dir_JobProfiles.aspx Q & % » 0O 2 :

Job Profiles List

[#Job Profiles List

Search

Code JobTitle Status Step Back Reason Edit Copy Report Delete

1 Medical Information Exacutive In Process rd 4 = Fal

3 Accounts Officer In Process s ’ x
=

37 Assistant Manager Recruitment In Process ’ ’ - x

50 Associate Manager Accounts In Process ’ ’ Ll x
-

64 Associate Manager HR. Operations In Process rd 4 = x

94 Business Development Executive In Process rs r - x

187 Management Traines In Process g Vg x
=

236 Medical Affairs Executive In Process ’ I'd x
=

27 Sales Manager In Process ’ ’ L x
L]

ann St PO T, [P [, - - -



Job Profile List Edit - 1

M Networking - Microsoft Azure x @ Job Profiles X +

&« c @ localhost:64870/H RSmart_Paperless_Enterprise/Recruitment/Dir_lobProfiles.aspx

Job Profiles List

Job Code

Job Title

1 Medical Information Executive

Role Summary (Max 500 Characters)

Promote products of Business Unit / Company to assigned customers and to increase sales in the allocated territory.

Role Responsibilities (Minimum 3 Required)

Prepare Doctors call list on an average of 200 doctors per Medical Information Execufive territory and create liaison with core doctors

Assessing clients needs and present suitable promoted products

Prepare menthly tour program and follow it

Prepare Daily Call Plans and set detailing bag with promotional material according to set plan of the day as per schedule list and monthly tour program.

Canduct markat sureer hafare makinn actisl 2ales call tnfind- - Market frand - Own nrndoct nnsifion & movement - Mamneafitars nenduet nnsition & movement - Stack nncifinn -
4

Funir stafus

Publish & ==

Publish & <=

Publish & <=

Publish @4 %X




Job Profile List Edit - 2

M Networking - Microsoft Azure X @ Job Profiles X +

& 5 C @ localhost:64870/HRSmart_Paperless_Fnterprise/Recruitment/Dir_obProfiles.aspx

Conduct market survey before making actual sales call to find: - Market trend - Own product position & movement - ‘Competitor's product position & movement - Stock position -

Expiry sfatus

Set call objectives based on survey findings. product pricrity on doctor's cards and customer potential

Detail the products to doctors focused on call objective and i the doctors to ibe Martin Dow preducts.

Liaise with and persuade targeted doctors to p our p ts ufilizing selling skills and performing cosi-benefit analysis

Work with sales team to develop and i brand ies to ensure a

Monitor and analyze data and market condifions fo identify competitive advantage

Pursue continuous leaming and professional development and stay up-to-date with latest medical data Requirements

Relevant Experience (Years) Relevant Experience

Publish == %

Publish [ %

Publish[(J&= %

Publish[(J&= %

Publish (4= %

Publish (4= %

Publish (4= %

E .

s
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Job Profile List Edit - 3

M Networking - Microsoft Azure X @ Job Profiles X + 4 -
&« C @ localhost:64870/HRSmart_Paperless_Enterprise/Recruitment/Dir_JobProfiles.aspx Q 2@ % 0O 2
[#Education [#'Core Competencies [#Competencies & Skills
Search Search Search
Select  Education Requirement - Select Competency Name Required - Select Competency Name  Required Experience -
Scale Scale
B. Pharmacy Must Have
We focus on patient's wellbeing, and High ~ Microsoft Office Mediu 12 -
M.Pharmacy Nice To He averything follows - Compassionate
We focus on patient's wellbeing, and Medin Bleiviemng SIS High ~| | PleaseS
[m] AlLevel . } edi
A everything follows.- Patient Focused
(8] SAP High ~ | Pleases w
0 ALEVELS - We build products we are proud of - Low w
Intellectual Horsepower 0 Net Development High ~ | Pleases w
m] ACA - ;
O We build products we are proud of - High -
Quality Focused C Communication & Hoh | | Pleases v
m] A.C.CA(PROFESSIONAL-I) - Relationship
O We are passionate, agile, and High
] ACILS. o courageous - Exhibits Courage
O \We are passionate, agile, and High
= ACMA A courageous - Celebrates Work
M ADCS . < O We are passionate, agile, and Hinh M -
[l » [l 3 [l »

[# Certifications

Search




Job Profile List Edit - 4

M Networking - Microsoft Azure x @ Job Profiles

x  +
&« c @ localhost:64870/HRSmart_Paperless_Enterprise/Recruitment/Dir_JobProfiles.aspx
K K
[#Certifications
Search
Select Competency Name -
SAP Certification
4 3




Job Profile List Edit - 5

Job Profile

Job Code Job Title

1 Medical Information Executive

Role Summary

Promote products of Business Unit / Company to assif cL and to it sales in the allocated territory.

Role Responsibilities

« » Prepare Doctors call list on an average of 200 doctors per Medical Information Executive territory and create liaison with
core doctors

+ Assessing clients needs and present suitable promoted products
« Prepare monthly tour program and follow it

* Prepare Daily Call Plans and set iling bag with i material ing to set plan of the day as per schedule
list and monthly tour program.

» Conduct market survey before making actual sales call to find: - Market trend - Own product position & movement -
Competitor's product position & movement - Stock position - Expiry status

= Set call objectives based on survey findings, product priority on doctor’s cards and customer potential

« Detail the products to doctors focused on call objective and convince the doctors to prescribe Martin Dow products.

- Liaise with and persuade targeted doctors to prescribe our p utilizing effective selling skills and performing cost-
benefit analysis

= Work with sales team to develop ies and imp brand ies to ensure a consistent marketing message
* Monitor and analyze data and market itions to identify

« Pursue continuous learning and professional development and stay up-to-date with latest medical data Requirements

Relevant Experience

2-3

« B. Pharmacy Must Have
* M.Pharmacy Nice To Have

Values and Behaviours

» We focus on patient’s wellbeing, and everything follows - Compassionate (Scale: High)
« We focus on patient’s wellbeing, and everything follows.- Patient Focused (Scale: Medium)

* We build products we are proud of - Intellectual Horsepower (Scale: Low)

Skills and Competencies

* Microsoft Office (Scale: Medium)
« Interviewing Skills (Scale: High)

Certifications

* SAP Certification




Job Requisition

Job Requisition List

(#Job Requisition List

Position Name Vacancy Type  Budgeted Job Profile Grade Name  Section Location BaseCity Pending Status Requisition Logs
Name With

2686 - Vacant Exited Yes 1 - Medical GG 09 Diabetes Field Umer Kot Employee Waiting for # Logs

By:2688-Inam Information & Cardio Force Mame-78 Requisition

Shabbir-Senior Executive

Medical

Information

Executive-

Employes Name-0




Job Requisition Form part 1

[# Job Requisition Form

Position: 2658-Vacant By:2688-Inam Shabbir-Senior Medical Information Executive

2688
Required From: Age From: Age To:
Cet 01,2022 25 30

@ Attachment - Job Details (Optional) 3
Adche

Job Title

* Medical Information Executive

Role Summary
* Promote products of Business Unit/ Company to assigned customers and to increase sales in the allocated territory.
Role Responsibilities

*+ Prepare Doctors call list on an average of 200 doctors per Medical Information Executive territory and create liaison with core doctors

* Assessing clients needs and present suitable promoted products

* Prepare monthly tour program and follow it

* Prepare Daily Call Plans and set detailing bag with promotional material according to set plan of the day as per schedule list and monthly tour program.
* Conduct market survey before making actual sales call to find: - Market trend - Own product position & movernent - Competitor's product position & movement - Stock
position - Expiry status

* Set call objectives based on survey findings, product priority on doctor's cards and customer potential

* Detail the products to doctors focused on call objective and convince the doctors to prescribe Martin Dow products.

* Liaise with and persuade targeted doctors to prescribe our products utilizing effective selling skills and performing cost-benefit analysis

* Work with sales team to develop strategies and implement brand strategies to ensure a consistent marketing message

* Monitor and analyze data and market conditions to identify competitive advantage



Job Requisition Form part 2

Education

* B. Pharmacy (Must Have)
* M.Pharmacy (MNice To Have)

Core Competencies

* Wa focus on patient's wellbeing, and everything follows - Compassionate
* We focus on patient's wellbeing, and everything follows - Patient Focused
* We build products we are proud of - Intellectual Horsepower

Functional Competencvies

* Micro=oft Office
* Interviewing Skills

Certifications
*SAP Certification

Scale
High
Medium
Low

Scale

Medium
High

Experience
1-2



Waiting For Approval

Job Requisition Interview Conducted Job Profile

Job Requisition List

[#£Job Requisition List

Position Name Vacancy Type Budgeted Job Profile Grade Name Section Location BaseCity Pending Status Requisition Logs
Name With

2688 - Vacant Exited Yes 1 - Medical GG 09 Diabetes Field Umer Kot Employee Waiting

By:2638-Inam Information & Cardio Force Mame- for

Shabbir-Senior Executive 187 Approval

MWedical

Information

Executive-

Employee Name-0




Job Requisition Approval part 1

. k i =) e i
Experience Apply Leave HR Policies Attendance Edit Time
il ; =
il W +
PMS Extended Hours Payslip Tax Liability OPD
=g
. m
2" A ¥~
Workflows Travel Training Job Requisitions Internal Jobs

My Actions €D My Pending Requests () My Approved Requests ()

My Rejected Requests () My Stepped Back Requests ()

My Tasks

View Task Details InitiatedBy Designation Department Location BaseCit ©

Recruitment  Medical Employee  Senior Sales Field Hyderab
- Information Name-T8 Regional Forcs
Requisition  Executive/2688 Manager

- Vacant

By:2688-Inam

Shabbir-Senior

Medical

Information

Executive




Job Requisition Approval part 2

Job Requisition Approval

Job Requisition Approval

(£ Job Requisition Approval

Position: Replacement Of: Initiated On: Requisition Code:
2633-Vacant By:2688-Inam Shabbir- 2688-Employes Mame-2688 14-Aug-2022 99

Senior Medical Information Executive

Required From: Age From: Age To:

01-Oct-2022 25 30

Job Title 3‘
[

*1 - Medical Information Executive

Role Summary

* Promote products of Business Unit / Company to assigned customers and to increase sales in the allocated territory.

Role Responsibilities

* = Prepare Doctors call list on an average of 200 doctors per Medical Information Executive territory and create liaison with core doctors

* Assessing clients needs and present suitable promoted products

* Prepare monthly tour program and follow it

* Prepare Daily Call Plans and set detailing bag with promotional material according to set plan of the day as per schedule list and monthly tour program.

* Conduct market survey before making actual sales call to find: - Market trend - Own product position & movement - Competitor's product position & movement -
Stock position - Expiry status

* Qg mall Ahinctinne hacad an cormem fincinee neadoed mrache s dactac’s cacds and coctammae meadendial




Job Requisition Approval part 3

* Conduct market survey before making actual sales call to find: - Market trend - Own product position & movement - Competitor's product position & movement -
Stock position - Expiry status

= Set call objectives basad on survey findings, product priority on doctor’s cards and customer potential

* Detail the products to doctors focused on call objective and convince the doctors to prescribe Martin Dow products.

* Liaise with and persuade targeted doctors to prescribe our products utilizing effective selling skills and performing cost-benefit analysis

* Work with sales team to develop strategies and implement brand strategies to ensure a consistent marketing message

* Monitor and analyze data and market conditions to identify competitive advantage

Education

* B. Pharmacy (Must Have)
* M.Pharmacy (Nice To Have)

Core Competencies Scale

* We focus on patient's wellbeing, and everything follows - Compassionate High

* We focus on patient’s wellbeing, and everything follows - Patient Focused Medium

* We build products we are proud of - Intellectual Horsepower Low

Functional Competencvies Scale Experience
* Microsoft Office Medium 1-2

* Interviewing Skills High

Certifications
*SAP Certification

—_. Step Back Reason For Stepback




Job Publishing 1

Job Requisition List

(#Job Requisition List

Position Name Vacancy Type Budgeted Job Profile Grade Name Section Location BaseCity Pending Status Requisition Logs
Name With

2688 - Vacant Exited Yes 1 - Medical GG 09 Diabetes Field Umer Kot Employee Waiting

By:2688-Inam Information & Cardio Force Mame- for

Shabbir-Senior Executive 4601 Publishing

Medical

Information

Executive-

Employee Name-0




Job Publishing 2

My Actions €3 My Pending Requests ) My Approved Requests {)
My Rejected Requests i) My Stepped Back Requests ()
My Tasks
View Task Details InitiatedBy Designation Department Location BaseCit ~
=  Recruitment Medical Employee  Senior Sales Field Hyderab
- Publish Information Name-T8 Regional Force
Executive/2688 Manager
- Vacant
By:2688-Inam
Shabbir-Senior
Medical
Information
Executive
. Recruitment  Management Employee  Head of Planning MDM - Karachi
- Short Trainee/16 - Name- Planning Head
Listing Management 5603 Office
Trainee
1 3




Job Publishing 3

Education

* B. Pharmacy (Must Have)
* M. Pharmacy (Mice To Have)

Core Competencies

*We focus on patient’s wellbeing, and everything follows - Compassicnate
*We focus on patient’s wellbeing, and everything follows.- Patient Focused
*We build products we are proud of - Intellectual Horsepower

Functional Competencvies

* Microsoft Office
* Interviewing Skills

Certifications
*SAP Certification

Apply By:

| Aug 31, 2029

Step Back Reason For Stepback

Scale
High
Medium
Low

Scale

Medium
High

Publish
®Both_'External CInternal

Experience
1-2



Job Application_1

Current Vacancies

Search
Job Code Job Title Employment Type
99 Medical Information Executive Permanent

Back

Company

Paperless Technology - 2

Department

Sales

Location

Field Force

Apply By
Aug 31, 2022

Apply



Job Application_2

Job Code : 99 Job Title : Medical Information Executive Employment Type : Permanent
City : Umer Kot Posted On : Aug 14, 2022 Apply By : Aug 31, 2022
Apply
Role Summary
* Promaote products of Business Unit / Company to assigned customers and to increase sales in the allocated temitory. About US
Role Responsibilities B

*+ Prepare Doctors call list on an average of 200 doctors per Medical Information Executive territory and create liaison with core doctors

* Assessing clients needs and present suitable promoted products

* Prepare monthly tour program and follow it

* Prepare Daily Call Plans and set detailing bag with promotional material according to set plan of the day as per schedule list and monthly tour
program.

» We build products we are proud of

« \We are passionate, agile and courageous

» We believe that there is always a room for better

« We focus on patients’ wellbeing and everything follows

s WWe are here to improve the quality of life for the communities we
serve

Relevant Experience « \We create opportunities for all our partners to flourish

2-3

Education

*B. Pharmacy (Must Have)
* M.Pharmacy {Nice To Have)

Required Competencies & Skills Scale Experience
* Interviewing Skills High
* Microsoft Office Medium 1-2



Job

Application_3

Job Code : 99

City : Umer Kot

Job Title : Medical Information Executive Employment Type : Permanent

Posted On : Aug 14, 2022 Apply By : Aug 31, 2022

User Name (Your CNIC in Format: J0G0OC000000-X)
4044

Password :

Signin

Profile not created yet? CreateProfile
While creating your profile if you have any query or in case of any
error, please email us at

career@martindow.com

FarnntPasswnrd?

Back To Jobs

Back To Job Details



Job Application_4a

Candidate Information

My Information My Experience My Education My Competencies

My Information

How did you hear about us? Country

Company Website w Pakistan w
CNIC
CNIC No (23000 X000000-X)

42201-0980982-4

Personal Details

Salutation Full Name Father Name

My CV/Resume

Review

Email Address



Job Application_4b

Address
Current Address Line 1 Current Address Line 2 Permanent Address Line 1
abc bagh 123 aasds 123 a
P P
City
Buner '
Phone
Mobile No Home Telephone
923007566459 +822134530042
Application Questions
Earliest Availability Expected Salary Are you willing to relocate, if needed?
Oct 01, 2022 23000 @® Yes U No

Are you bound by a continuing confidentiality or patent agreement or any agreements that contain a
restrictive covenant including a non-compete, non-solicitation or non-disclosure?

® Yes O No

Save and Continue

Permanent Address Line 2

abc 1234



Candidate shortlisting 1

Fleet
Travel

Talent Card Succession
Planning

4 Birthday Notifications Panel

£\ Birthday (10)

A Task Notifications Panel

£\ Recruitment - Short Listing (2)

a (% L €« ¥¥
Profile Edit Contact Education Marriage Children
== o 2 .
Experience Apply Leave HR Palicies Attendance Edit Time
% ®
il 7] +
PMS Extended Hours Payslip Tax Liability OPD
| B )
e A ¥
Workflows Travel Training Job Requisitions Internal Jobs

My Tasks
View Task

Recruitment
- Short
Listing

Details

Medical
Information
Executive/2688
-Vacant
By:2688-Inam

Chobbi- O

InitiatedBy Designation Department

Employee  Senior
Mame-78 Regional
Manager

My Rejected Requests () My Stepped Back Requests (i)

Sales Field
Force

My Actions €3 My Pending Requests () My Approved Requests ()

Location BaseCit ~

Hyderab

A History Attendance




Candidate shortlisting 2

Planning 4 Position

Vacant By:2688-lnam Shabbir-Senior Medical Information Executive

Filtering Criteria:

Qualification Gender Age From Age To

Al v Both v 18 80
Salary From Salary To Experience From - To Status

0 1000000 Al v All ~
City Relocation Company Internal/External

Al v Both v Al v ®BothClinternal DExternal

®AIDDate Range

From Date From Date Search Education Search Experience
Aug 14, 2022 Aug 14, 2022

Check CNIC_No Name Type Resume Candidate Status Applied Gender Employer Current Total Current Education Relevant C
Profile On Designation Experience Salary Experience N
] 12201- Hidayat External & =l None Aug 14, Male A.D Marker Sales Officer 12 Years, 0 BBA 01 N
5645262- Ullah - 2022 (Pvt) Ltd. 10 Months (Hons) A

3 Marketing

& Finance
(] 42301- Muhammad External & el None  Aug 14, Male Martin Dow Manager Bl 9 Years, 7 300000 MBA 0-1 K

6372079- Ali - 2022 Limited Months

0

localhost:64870/HRSmart_Paperless_Enterprise/.../TalentCard_SuccessionPlanning




Candidate shortlisting 3

Check CNIC_No Name Type Resume Candidate Status Applied Gender Employer Current Total Current Education Relevant
Profile On Designation Experience Salary Experience
] 12201- Hidayat External & Ll Mone Aug 14, Male AD Marker Sales Officer 12 Years, 0 BBA 0-1
5645262- Ullah = 2022 (Pvt) Ltd. 10 Months (Hons)
3 Marketing
& Finance
O 42301- Muhammad External X -y Mone Aug 14, Male Martin Dow Manager Bl 9Years, 7 300000 MBA 0-1
6372079- Ali - 2022 Limited Months
9
] 42201- Abdul External & Ll Mone Aug 14, Male 0 ADP 0-1
7360723 Jabbar - 2022
5
[m] 42201-  Shah Alam External & L Mone Aug 14, Female 3ADiagnostics Sales Officer 10Years, 0 B.A (Hons) 0-1
0980985- - 2022 & 12 Months
4 Pharmaceuticals
Pvt. Ltd
] 42101-  Khalid External & L Mone Aug 14, Male  Agility Fairs & Softwae 8Years, 4 65000 ACIS 01
5641745- - 2022 Events Logistics Engineer  Months
7 (Pwt) Ltd
[m] 42201-  Shah Alam External & L Mone Aug 14, Female 3ADiagnostics Sales Officer 10Years, 0 B.A (Hons) 1-2
0980985- - 2022 & 12 Months
4 Pharmaceuticals
Pvt. Ltd
4
| 0 Roren | et | BRI -




Candidate shortlisting 4

Candidate Profile Review

PERSONAL INFORMATION

Candidate CNIC: 12201-5645262-3 Candidate Name: Hidayat Ullah

Father Name: Khan Date of Birth: Apr 20, 1987 Gender: M

Martial Status: S Email Address: Hidayat Ullah@gmail.com

Mobile No: 0346-5558529 Home Telephone No: N/A

Current Address Line1: \_I{iIIaI?e Gulgai Kot Post Office & District ~ Current Address Line2: N/A

anl
Permanent Address Line1: Village Gulgai Kot Post Office & Permanent Address Line2: N/A
District Tank

City Name: Not Available Earliest Availability: May 01, 2022

Expected Salary: 60000 Relocation: No
|EXPERIENCE |
Employer Name Designation Department Start date |End date Current Job
A.D Marker (Pvt.) Ltd. Sales Officer Oct 01, 2009 |Aug 14, 2022 |Yes
|EDUCATION |
Education Institute Major Other Subjects Year Grade
BBA (Hons) Marketing & (PIM) Pakistan Institute of DEF 2009 1
Finance
|Functional Competencies IScaIe |Experienoe |

|Certification Name |




Candidate shortlisting 5

Check CNIC_No Name Type Resume Candidate Status Applied Gender Employer Current Total Current Education Relevant
Profile On Designation Experience Salary Experience
O 42201-  ShahAlam Extemal & MNone Aug 14, Female 3ADiagnostics Sales Officer 10 Years, 0 B.A(Hons) 0-1
0980985- — 2022 & 12 Months
4 Phamaceuticals
Pvt. Ltd
] 42101- Khalid External & None  Aug 14, Male Agility Fairs & Softwae 8Years, 4 65000 ACILS. 01
5641745- —_ 2022 Events Logistics Engineer  Months
7 (Pvt) Ltd
12201- Hidayat External & Short  Aug 14, Male AD Marker Sales Officer 12 Years, 0 BBA 01
5645262- Ullah —_ Listed 2022 (Pvt.) Ltd. 10 Months (Hons)
3 Marketing
& Finance
42301- Muhammad External = Short  Aug 14, Male Martin Dow Manager B 9Years, 7 300000 MBA 0-1
6372079 Ali = Listed 2022 Limited Months
g
42201-  Abdul External & [l Short  Aug 14, Male 0 ADP 0-1
7360723- Jabbar = Listed 2022
5
] 42201-  ShahAlam Extemal & L MNone Aug 14, Female 3ADiagnostics Sales Officer 10 Years, 0 B.A(Hons) 1-2
0980985- = 2022 & 12 Months
4 Pharmaceuticals
Pvt. Ltd
“
i | e it ] oni | i [RONE

Zz 0




Candidate shortlisting 6

<&

mNC-'i' " i m«sm E

Administration ‘ Candidates Sharing
Fleet £
Travel € Back To the List

[#Candidates Sharing

Vacant By:2685-Inam Shabbir-Senior Medical Information Executive

Talent Card Succession
Planning ¢

Confimmed Successfully

Shared Candidate Name Type Current Employer Current Designation
Yes Hidayat Ullah External A D Marker (Pvt.) Ltd. Sales Officer
Yes Muhammad Ali External Martin Dow Limited Manager Bl

Yes Abdul Jabbar External




Interview scheduling 1

<
CONECT A & xe B

Administration ¢

Interview Scheduling

Fleet ¢

[#Interview Scheduling
Travel ¢

Talent Card Succession

S . Code Position Employment Type Required On  Shortlisted Proposed Scheduled Interviewed Details
anning

99 Vacant By:2688-Inam Shabbir-Senior Medical Information Executive  Permanent Oct 01,2022 3 i] 0 0 o

96 7088-Assistant Manager Business Analytics & Reports- Permanent Jun 01,2022 3 0 3 3

G




Interview scheduling 2

H 1 € 0 " .
Administration Interview Scheduling Candidates
Fleet <
[#Candidates
Travel <
Back To List
Talent Card Succession Position : Vacant By:2688-Inam Shabbir-Senior Medical Information Executive Apply By : Aug 31,2022 Required From : Oct 01,2022
Planning <
E ™
Share More Profiles
Select Interview Name Type Candidate Resume Interview  Status Designation Employer Education Related Experience Current Logs
Scheduling Profile Ewvaluation Experience Salary
Sheet
@ Muhammad External & Mone  Manager Bl  Martin MBA 01 9Y¥ears, 7 300,000 Details
Ali ‘i, Dow Months
— Limited
G Hidayat Extemnal F.3 Mone  Sales Officer AD BBA 01 12 Years, 0 Details
Ullah EE‘ Marker (Hons) 10 Months
— (Pvt)Lid. Marketing
& Finance
G Abdul Extemnal .3 Mone ADP 01 0 Details
Jabbar EE‘
Adaby

erless

Pap
Powered By: ! Technoloev



Interview scheduling Phase II-1

Interview Scheduling Candidates

(#Candidates

Back To List

Position : Vacant By:2688-Inam Shabbir-Senior Medical Information Executive

P

Candidate Designation Employer Education Experience  OverallPoints Candidate Resume Interview Status Offer
Profile Scheduling Sheet
Hidayat Sales Officer AD Marker  BBA (Hons) 12Years, 10 0 E. rd Proposed On Aug 22, 2022
Ullah (Pwt.) Ltd. Marketing & Months ‘j‘ at 10 AM at HR conference
Finance — room
Muhammad Manager Bl Martin Dow  MBA 9 Years, 7 0 E. rd Proposed On Aug 22, 2022
Ali Limited Months ‘E‘ at 10 AM at HR conference
— room
Abdul ADP 0 & rd Proposed On Aug 22, 2022
Jabhar ?‘ at 10 AM at HR. conference
Adabe

roam




Interview scheduling Phase II-2

Interview Scheduling

Interview Scheduling

Back To Candidates

[@Interview Scheduling ( Hidayat Ullah )

FInterviewers
Interviewer

24-Employee Mame-24-Machine Operator

Search Interviewer

Interview Date

‘ Aug 22, 2022

==

<=

35-Employee Name-35-Machine Op «
24-Employee Name-24-Machine Op

Venue:

HR conference reom

(#Interviews For This Job



Interview scheduling Phase II-3

Interviewer s a

3

<<

Search Interviewer

Interview Date Time: o Venue:
14-Aug-2022
Add New
ZInterviews For This Job
ScheduleNo RoundNo  Interviewer InterviewDate  InterviewTime  Status Interview OverallPoints  InterviewResult Edit  Delete =~
EY 1 35-Employee Name-35 22 Aug 2022 10 AM MNone 0 MNIA G h
LY 1 24-Employee Name-24 22 Aug 2022 10 AM MNone 0 N/A 1 X




Interview conducting_1

Interview Conducting Candidate

Back To Candidates
[#Candidate Interview Ratings

Interview Sheet ( Hidayat Ullah ) Job Profile :Medical Information Executive |, Job Code 199

[LAdtributes
Assessment Rating
Below Average (0-3) Average (4-6) Above Average (7-8) Outstanding (9-10)
Competency Name Points (0 - 10)

Academic Qualification a

Communication Skills

Confidence 10

Customer Delight

Job Knowledge 10

Reasoning & Judgement

Relevant Experience




Interview conducting_2

Confidence 10
Customer Delight g
Job Knowledge 10
Reasoning & Judgement 7
Relevant Experience g

[#Interviewer Feedback

Overall Rating
Below Average (0-40) Average (41-60) Above Average (61-80) Outstanding (81+)
Decision: ) L
) Shorflisted for next int
Overall Points ‘61 Above Average eristed fornextinterview ¥
Remarks: . Good Potencial

Atftribute Ratings Saved Successfully m

‘aperless

F
Powered By: Technalogy



Interview scheduling Phase II-4

Interview Scheduling Candidates

[#Candidates

Back To List
Paosition : Vacant By:2688-Inam Shabbir-Senior Medical Information Executive
Em
Candidate Designation Employer Education Experience  OverallPoints Candidate Resume Interview Status Offer
Profile Scheduling Sheet
Abdul ADP 70 S 7 Conducted OnAug 25, 2022
Jabbar ?‘ at 10 AM at National Sales
Kaia Manager Room
Hidayat Sales Officer AD Marker  BBA (Hons) 12 Years, 10 53 & Fa Conducted On Aug 22, 2022 o
Ullah {Pvt.) Ltd. Marketing & Months 3‘ at 10 AM at HR conference
Finance _— room
Muhammad Manager Bl  Martin Dow  MBA 9Years, 7 35 .S ra Conducted On Aug 23, 2022 o
Ali Limited Months ?. at 04 AM at HR conference
_— room




Interview scheduling Phase II-5

Search Interviewer

Interview Date Time: Venue:
14-Aug-2022
Add New
[#Interviews For This Job
ScheduleNo RoundNo  Interviewer InterviewDate  InterviewTime  Status Interview  OverallPoints  InterviewResult Edit Delete
43 3 78-Employee Name-T8 25 Aug 2022 10 AM Appeared ﬂj‘ 70 Hire
Adabe
42 1 35-Employee Name-35 24 Aug 2022 1AM Appeared Hi‘ 70 Hire
Adabe
42 1 24-Employee Name-24 24 Aug 2022 1AM Appeared ﬂj‘ 70 Hire
Adabe




Medical Checkup

Medical Checkup Confirmation

[#Medical Checkup Confirmation

Saved Successfully Message.

CNIC No 42201-7360723-5 Candidate Name Abdul Jabbar

Medical Checkup Date Medical Amount

Aug 14, 2022

Step Back Confimm

Code Position Employment Type

99 Medical Information Executive Permanent

Required On
Oct 01, 2022

File Attachment

Choose File | Mo file chosen

CNIC_No Candidate_Name

42201-7360723-5 Abdul Jabbar

%

Father_Name

Khan

Completion

G




Offer Letter 1

Aug 12, 2022
Mr. Abdul Jabbar

Houze No 17/1 Sweet Homeland Modal Colony Karachi
N/A

Cell No. 0343-2511136

Employment Offer
Dear Mr. Abdul Jabbar,

With reference to your Application for Employment and subsequent interview / discussions, we are pleased to offer you employment in Martin Dow Limited in the capacity of Medical Information Executive based at Umer Kot as per agreed salary.
You will be entitled to all other benefits that would presently be applicable to your position.

Detailed Letter of Appointment describing other terms and conditions as per policy parameters of Martin Dow will be issued to you upon your joining the Company and reporting for duty at designated location.

In this regard it may please be noted that the above offer will remain valid until Aug 31, 2022, In the meantime, please provide proof within one week of receipt of this letter that you have tendered resignation to your present employer, failing which
the offer will be treated as withdrawn.

Pleaze sign and return a duplicate copy of this letter in token of your understanding and acceptance thereof.
Looking forward to your joining the dedicated team of Martin Dow.

Regards,

For: Martin Dow Limited

Employee Name-0



Offer Letter 2

Offer Letter Printing

[#Offer Letter Printing

Saved Successfully Message.

CNIC No 42201-7360723-5

Offer Date

Aug 12, 2022

Code Position

99 Medical Information Executive

Candidate Name Abdul Jabbar

Offer Validity Date

Aug 31, 2022

Employment Type

Permanent

Required On
Oct 01, 2022

Signed By

CNIC_No
42201-7360723-5

Candidate_Name

Abdul Jabbar

Father Name

Khan

Completion

G




Offer Sheet_1

% A | & 2 |

Workflows Travel Training Job Requisitions Internal Jobs

A History Attendance

My Actions €3 My Pending Requests ) My Approved Requests )
My Rejected Requests () My Stepped Back Requests ()
My Tasks
View Task Details InitiatedBy Designation Department Location BaseCi ™~
=  Recruitment 2688 - Vacant Employee  Senior Sales Field Hyderal
- Offer By:2688-Inam Name-78 Regional Force
Shest Shabbir-Senior Manager
Medical
Information
Executive/Abdul
Jabbar
@  Recruitment Management Employee  Head of Planning MDM - Karachi
- Short Trainee/16 - Name- Planning Head
Listing Management 5603 Office
Trainee
] 3




Offer Sheet_2

Transaction - Offer Sheet

[(#Transaction - Offer Sheet

Position:Vacant By:2688-Inam Shabbir-Senior Medical Information Executive
CNIC No Name Status

42201-7360723-5 Abdul Jabbar - @ e, =4
Personal Salary - Process




Offer Sheet_3

Transaction - Offer Sheet (Personnel)

Back To Candidates

[#Information

Job Code 55

Personal Information

Employee Name

Abdul Jabbar
Date Of Birth

Jul 25, 1985

Current Address Line 1

House Mo 171 Sweet Homeland Modal Ci
Email Address

Abdul Jabbar@gmail com

=

CNIC No.

42201-7360723-5
Marital Status

Married  Single

Current Address Line 2
Mi&
Address City

Karachi

Father Name

Khan
Phone (Res.} 1

Permanent Address Line 1

House Mo 17/1 Sweet Homeland Medal Ct
Remarks

Good Candidate

Gender

Male Female
Personal Mobile No

0345-2511156

Permanent Address Line 2

NiA




Offer

Sheet_4

Job Code Job Title

1 Medical Information Executive

Salary Break up

Allowance Code Allowance

1 Basic

66 House Rent

182 Utility Allowance

a7 Medical Allowance

34 Conveyance Allowance

35 Conveyance Allowance (FF)

188 Manthly Medical - MDL & SPL
Total Salary:

m Rese'

Candidate’s CNIC No.

42201-7360723-5

Amount

20000

9000

2000

2000

5000

35,000

Candidate Name

Abdul Jabbar




Offer Sheet_5

[ Bosinion Detaits |
Namse: | Abeul Labbar I
Designation: | Vacant Bv 888 Inee Shahbir-SeniorMadical Information] Revortine To: Senior Rasiona! Manyme (75) |
Division: [ commeciat Section / Cost Centre: Diabates and Cardic / Diabatics and l
[sas Grade: GG 02

Tobaing Dotz | Menths: § months |

Batic Suley 20,000

Hour Reent Allovance 9,000

Uility Allowance 24

Base Salary: 23 000
| Beneit Details:
Car Entitlements: Head Count Status for Business Development
Fuel Limit: Bs. Coment Yexr Peeraren: s — Tout
Mobile Entitlements: R4 squn 2 Yen, Budgend Planned HC 1728 0 1709
Sim Usage: By Actual HC 1634 0 1645
OPD Medieal: Rs. This Requisition 1 o 1
Bonus: Lipts 2 Gross sataries Propossd HC 1635 ] 1847

covenage for Self, Spouse & Children as per company policy
Group Life Invarance: Groop Life and Accidentsl covenage for slf a8 per company policy
Provident Fund: 10% of basic salary'month (xfter probationsny period)

Cratuity Scheme:

| Leave Entiftement Detnils:

{after probationary period) Casual Leave: 10 Calendar Days
Sicl: Leave: 10 Calendar Days
Privilege Leave: 21 Calendar Days

TASPTW G ood Candidate

Head of Department Head of Human Resources Croup Director HR & Admin



Final Approval 1

Mr. Abdul Jabbar is recommended for his appointment as Medical Information Executive in Sales based on the assessment /

rating

Replacement Details

Employee Name Designation

Employes Name-2668 Senior Medical Information Executive
Date Of Appointment Last Working Date

Nov 01, 2012 Apr 03, 2021

Shortlisted Candidate Details

sr.  Candidate Interview Education Current
No. Name Rating Salary
1 Abdul Jabbar 70 AD.P -
2 Hidayat Ullah 52 BBA (Hons) Marketing 0

& Finance
3 Muhammad Ali 35 MBA 300,000

Employment Offer Details

Offer Sheet @& Package Comparison @&

Step Back Step Back Reason

Expected
Salary

10,000
60,000

100,000

Proposed
Salary

33,000

Department

Sales
Last Drawn Salary

37,000

Hired Resume Profile

Yes & @
No -5 -
No @ @&

Interviewer
Details



final Approval 2

Appointment Approval

(& Approval Details

Medical Information Executive

Mr. Abdul Jabbar is recommended for his appointment as Medical Information Executive in Sales based on the assessment /
rating

Interview Details

Interviewer Points Interview Sheet
Employee Name-24-24 70 @&
Employee Name-73-78 70 @&
Employee Name-35-35 70 @&

Go Back




Candidate Resignation Acceptance

Candidate Resignation Acceptance

[#Candidate Resignation Acceptance

Saved Successfully Message.

CNIC No 42201-7360723-5

Resignation Submission Date

Aug 13, 2022

Step Back Confirm

Code Position

99 Medical Information Executive

Candidate Name Abdul Jabbar

Tentative Joining Date

Oct 01, 2022

Employment Type

Permanent

Required On
Oct 01, 2022

File Attachment

Choose File | No file chosen

CNIC_No Candidate_Name

42201-7360723-5 Abdul Jabbar

-

Father_Name

Khan

Completion

G




Candidate Joining

Candidate Joining

(#Candidate Joining

Saved Successfully Message.

CNIC No 42201-7360723-5 Candidate Name Abdul Jabbar

Offer Date Tentative Joining Date Joining Date

Aug 12, 2022 Oct 01, 2022 Aug 13, 2024

Step Back Confirm
Code Position Employment Type Required On CNIC No Candidate Name Father Name To Appointment
99 Medical Information Executive Permanent Oct 01, 2022 42201-7360723-5 Abdul Jabbar Khan

G




Transaction Appointment 1

Transaction - Appointment
Search m

Records Found:1

Sequence No Name Status

254 Abdul Jabbar Received from Recruitment - () » * - » o T

l—

Personal Salary Payroll Education Family Experience = Process Delete




Transaction Appointment 2

[#Information

Sequence No

254

Personal Information

Salutation
Mr.

* Date Of Birth

Jul 25, 1985
* Current Address Line 1

House No 17/1 Sweet Homeland Modal Gt
* Personal Mobile No

0345-2511156
Phone (Res.) 1

Business Email Address

Abdul Jabbar@gmail com
NTN No.

MiA
Personal Email Address

MiA

* Transaction Date

Aug 14, 2022

* Employee Name

Abdul Jabbar

Gender
®MaleCFemale

* Current Address Line 2

Official Mobile No

Phone (Res.) 2

*CNIC No.

42201-7360723-5
Card No.

MiA
* Religion

Islam

* Father Name

Khan

Marital Status
CMarried®Single
Permanent Address Line 1

NFA

Phone (Office) 1

CNIC Issue Date.

Aug 14, 2022
Nationality

Address City

Karachi

* Joining Date

Aug 14, 2022

Permanent Address Line 2

Phone (Office) 2

* CNIC Expiry Date.

Aug 14, 2022
* Retirement Age.

&0

* Education

ADP




Transaction Appointment 3

Paperless) APPOINTMENT FORM August 18, 2022
Technology
INFORMATION
Employss Mams:  Abcul labbar Father Nams: Khan
Joining Dwhe: g 14, N3 Dt OF Birth: Ai TS S Gender:  lisk
Martal Status: Sngu Addres: Hourss Mo 171 Sassel Hormaelend Model
Colory KarschsKarsch
Poracnal Mobile Mo: 03452511156 Official Mobile N
Ermanl Addrass by Isbbanfigmad com [="14 "5 AFNN-TIOTIS
ENC Exgiry: g 14, N33 Maticnalfy:
Religon: [T Education: ADP
[EMPL OVMENT INFORMATION
Erplcysren! Typa: Parrrana Poaition/fepiscs. vecarl By MHMEE-nam Shatte-Serscr Medicsl
information Esscutra
Payeoil Gategory: DL Hasd Ofion Laive Calegory:  HO & Faciory
Deaignation: Mzl Inlsr s Exsruine Grada: G
Cost Centra: Dutantses & Cardn-Saies (MO Lecation: Fuad= Forca
Supersisar: Fi-Empirpes Hame- T8 DOeinien: A
Desartrenl: A, Section: Dhmbetan & Cassic
Emplcyss Category: Contraciusl Betiremen! Ags:
Roster Mams: L Procesonary Pericd (monthai 0
Hotice Periodimonthal © Baas SEy: Limar Kol
‘Gelar Latier Dute: g 14, N12 Temtative Joining Dale:  Aug 14 302
|EMERGENCY CONTACT INFORMATION
Paraon Hams: LT Relafiomibin:  H&
Arbdews Lirm 1 A Addewas Lina 2: WA
Phene 1: A Phane I: [y
[EALARY BREAK UF FATAOLL INFORMATION
Allcwmance nama Arount Moda Of Payment: PR
EL 20000 | Account Mo o
Houme Pt o0 | meanch: -
[EFLIETERSERS 2,600
Uathzal Sbmwaren 3,600
Comenyanon Allowancs [FF) £, 000
Monthiy Meical - MOL & SPL [
Total: 38,000




Thank you




